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Part 1: Topics

Topic 1: Converting from QuickBooks Desktop to QuickBooks Online
Topic 2: Introducing QuickBooks Online

Topic 3: Navigating QuickBooks Online

Topic 4: Chart of Accounts

Topic 5: Products and Services

Topic 6: Vendors, Expenses, and Purchases

Topic 7: Time Tracking, Employees, and Subcontractors

Topic 8: Customers and Sales Transactions
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“Did You Know?”

Odds against small businesses:

20% fail in the first year
50% fail in the first 5 years

Odds of success go up 89% if the small
business works with an accounting
professional and follows their advice

infurt
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@ gquickbooks.

QuickBooks Online Seminar

TOPIC 1:

CONVERTING FROM QUICKBOOKS DESKTOP
TO QUICKBOOKS ONLINE
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@

Converting from QuickBooks Desktop to QuickBooks Online

Business is better with F"A""Q&Bkkpg
a ProAdyvisor.

& Tex & Financial Planning

L . : ' QuickBooks Setup & Consultati
A ProAdvisor is a QuickBooks-certified RIS ORI SRR S SR RO
independent accounting pro who can

. e ey Rchmond ki, Ortario
provide strategic insights to drive small

business success.

your business 1

'.he.‘apﬁ.m»é-r; he's investad in our success.’

infurt

Guiickbooks. https://quickbooks.intuit.com/find-an-accountant/
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https://quickbooks.intuit.com/find-an-accountant/

@ gquickbooks.

QuickBooks Online Seminar

TOPIC 2:
INTRODUCING QUICKBOOKS ONLINE
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Topic 2: Introducing QuickBooks Online

LEARNING OBJECTIVES

Upon completion of this topic, you should be able to:

|dentify the benefits of using QuickBooks Online

Determine which subscription level of
QuickBooks Online is best for your business

@ quickbooks

........
. Your Business Name

Profit and Loss

S Expensas
$23,876 $2,186

nvoicin,

\\\\\

nnnnn

counti
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Technical Benefits

v" Cloud-based software (https:/qbo.intuit.com) X Less data entry

v" QuickBooks Mobile and Desktop apps X No expensive equipment or networks

v" Accessible across multiple operating to maintain

systems and devices X No Accountant Copy to manage

v’ Realime, multi-user access from anywhere X No expensive equipment needed

v’ Hosted, updated, and secured by Intuit

servers using bank-level 128-bit SSL encryption X' No networks to maintain

v Integrated document management X No continual software updates

v' Ecosystem of apps with seamless integration X No backups required

infurt
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https://qbo.intuit.com/

Subscription Levels
Pick your flavor

Buy now for 50% off for 3 months* C) Free trial for 30 days

Small Business ©

MOST POPULAR

Simple Start Essentials Plus Advanced

$25 $46 $76 $156-
$1 21’mo $20;’mo $35Imo $75;‘mo

Need help choosing a plan? 1.844.435.1305 ] schedule a call

TuIt
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Subscription Level Features
https://quickbooks.intuit.com/pricing/

@

infurt
quic

kbooks.

Simple Start

=
$1 2/mo

Track income & expenses
Capture & organize receipts
Maximize tax deductions
Invoice & accept payments
Track miles

Run general reports

Send sstimates

Track sales & sales tax

€ € £ ¢ € € € < <

Manage 1099 contractors

Essentials

- =
$20/mo

Track income & expenses
Cepture & organize receipts
Maximize tax deductions
Invoice & accept payments
Track miles

Run enhanced reports

v

hd

v

hd

v

v

V¥ Send estimates

WV Track sales & salestax
¥ Manages 1099 contractors
¥ Manage bills
v Track time

hd

Includes 3 users

MOST POPULAR

Plus

-
$35/mo

% Track income & expenses
v Capture & organize receipts
W Maximize tax deductions

W Invaice & accept payments
v Track miles

% Run comprehensive reports
Y Send sstimates

v Track sales & ssles ax

v Manage 1099 contractors
v Manage bills

v Track time

¥ Includes 5 users

v Track project profitability
W

Track inventory

Advanced

=
$75lmo

Track income & expenses
Capture & organize receipts
Maximize tax deductions
Invoice & accept payments
Track miles

Run most powerful reports
Send sstimates

Track sales & sales tax
Manage 1099 contractors

Manage & pay bills

v

b

v

b

v

v

b

v

b

v

W Track time
¥ Includes 25 users

W Track project profitability

W Track inventory

¥ Business analytics & insights
% Batch import & send

v Customize access by role

v Dedicated account manager
% On-demand online training
¥ Restore company data

A

Automate workflows

Intuit Confidential and Proprietary 11



QuickBooks Online Simple Start

Track Income & Expenses Simple Start

Capture & organize receipts $25

Maximize tax deductions $1 2 /mo

Invoice & accept payments

Run baS|C I’epOrtS % Track income & expenses

Send eStImateS v Ceapture & organize receipts
Y Maximize tex deductions

TraCk m||eage % Invoice & accept payments

Manage 1099 contractors ¥ Track miles

% Run general reports

Track sales & sales tax v Send estimates

' Track sales & ssles tax

1 user
% Manage 1099 contractors

2 Accountant users (Outsourced Accounting firm and/or Bookkeeping Firm)

20+ standard reports

TuIt
@aﬂICkbOOkS. Intuit Confidential and Proprietary 12



QuickBooks Online Essentials

Essentials

Everything in Simple Start, plus:

Manage bills (Accounts Payable) %%920
Multiple currencies /mo

. . Buy now
Recurring transactions -

TraCk tlme % Track income & expenses
% Capture & organize receipts
Delayed Charges & Credlts % Maximize tax deductions
Unlimited users for time tracking Y Inveice & accept payments
% Track miles
Track billable hours by customer v Run enhanced reports
. . . . Send estimates
Multiple users (up to 3) with user permissions v k T &t |
W Track sales & seles tax
40+ Standard repOFtS Y Manage 1099 contractors
% Manage bills

TuIt
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QuickBooks Online Plus

Plus

Everything in Simple Start and Essentials, plus:

Unlimited users for reports only e
Purchase Orders $35;’mo

Class & Location tracking

Track inventory using FIFO by
Location & Class

% Track income & expenses

% Capture & organize receipis

|nvent0ry bundles % Maximize tax deductions

. Y Invaice & accept payments
PrOJeCtS % Track miles
Prepare and pl’lnt 1099'M|SC % Run comprehensive reports
Budgets % Send estimates

' Track sales & ssales tex

TWO'Slded ItemS % Manage 1099 contractors

Access for 5 users with permissions V' Manage bills
65+ reports

TuIt
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QuickBooks Online Advanced

Advanced

Everything in Simple Start and Essentials, plus:

Unlimited general ledger accounts, classes and locations e
Batch import or send invoices $75fmo

Automated workflows

Enhanced custom fields

% Track income & expenses

ChronoBooks backup & restore v Capture & organize receipts

W Maximize tax decuctions

Access for 25 users with advanced permissions

% Invoice & eccept payments

3 Accountant users v Track miles

Revenue Streams: configurable interactive dashboard W Run most powerful reports
% Send estimates

80+ reports “ Track zales & zeles tax

Priority Circle membership ¥ Manage 1099 contractors

. . M & bill
Google Sheets integration v Menage & peybis

Smart Reporting by Fathom

TuIt
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Which QuickBooks Online?

Business Example #1:

Sells cosmetics at house parties
Keeps track of income and expenses
No inventory, one user

All expenses paid via credit card

TuIt
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Which QuickBooks Online?

QBO Slmple Start! Simple Start

T
$1 2!r‘no

Track income & expenses
Capture & organize receipts
Maxirize tax deductions

Imvoice & accept payments

Run general reports
Send estimates

Track sales & seles ex

W
W
e
o
W Track miles
W
W
W
W

Manage 1099 contractors

TuIt
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Which QuickBooks Online?

Business Example #2:

Dental practice

Third party billing software

Records revenue using single customer name
Pays bills by check

Needs access for Doctor, Office Manager,
bookkeeper, and CPA

TuIt
@aﬂICkbOOkS. Intuit Confidential and Proprietary 18



Which QuickBooks Online?

QBO Essentials! Essentials

sl
$20;"mo

W Track income & expenses

e
b
b
b
b
b
i
b
b

TuIt
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Capture & organize receipts
Maximize tax deductions

Invoice & accept payments

Track miles
Run enhanced reports
Send estimates

Track zales & z&les tax

Manage 1099 contractors

Manage bills



Which QuickBooks Online?

Business Example #3:
Interior design firm

Billable expenses
Inventory items

Track revenue by designer

Budgets and time tracking

TuIt
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Which QuickBooks Online?

QBO Plus!

@

infurt

quickbooks.

MOST POPULAR

Plus

SEL
$35!mo

Track income & expenses

Capture & organize receipts
Maxirize tex deducticns
Invoice & accept payments
Track miles

Run comprehensive reports
Send estimates

Track sales & sales tax
Manage 1099 contractors

Manage bills

Intuit Confidential and Proprietary 21



Which QuickBooks Online?

Business Example #4:
Mortgage company

Needs to track appraisal value of each
home for reporting to state

Needs drop-down loan type list in QBO

Needs contact person to appear on
documents

¥ s):
ooy,

S/ e—

A ot EXELE e
, Jiat= a4 o TAPIPE 28
P\ ik R T [APPROVED]

@ quickbooks.

Intuit Confidential and Proprietary 22



Which QuickBooks Online?

QBO Advanced!

@

infurt

quickbooks.

Advanced

T
$75;’mo

Track income & expenses
Capture & organize receipts

Maximize tex deductions

Hoy,s, i,

Re,
i
”a"’ers,. e

be,
e, gt

W
hd
b
W Invoice & accept payments
b
b
b

Track miles B ,'-T=T=-f-;‘:‘""”q°”°‘;
i 2 ER “TtAPPROVEL
Rum most powerful reports . o w e._—.,....' ROT ligii!
— )
Send estimates \
% Track sales & seles tax B /

v Manage 1099 contractors

v Manage & pay bills
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POLL QUESTION

TuIt
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@ gquickbooks.

QuickBooks Online Seminar

TOPIC 3:
NAVIGATING QUICKBOOKS ONLINE

Intuit Confidential and Proprietary



Topic 3: Navigating QuickBooks Online

LEARNING OBJECTIVES

Upon completion of this topic, you should be able to:

Recognize the steps to manage Account and Settings

nnnnnnn
Customer types

|dentify accounting related preferences

Business is betterwith """
a ProAdvisor.

1 H A ProAdvisor is a GuickBooks -certified it il
pecify the steps to modify Users | s e
provide strategle Insights to drive small S b
sssssssssssssss

OPEN BALANCE

Creste invoice ¥

i,
Find an accountant or bookkeeper who |

|dentify additional transactions in the 3 -
e your business as much aswu.ﬂ’o’&*"~,")," el g Fe -
+ New menu 2 .

uuuuuuuuuuuuu

Understand the Left Navigation Bar
Specify the steps to modify Lists

TuIt
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QuickBooks Online Test Drive Company

Test Drive

wrrur

@ quickbooks =

Dashboard

Banking

gbo.intuit.com/redir/testdrive

Sample Company

Start invoicing

Expenses
S
Projects
Workers

Reports

Mileage
Accounting

My Accountant

See how much you're making

Start tracking time

Connect with an accountant

Add the finishing touches

INVOICES

55,282 Unpaid Last 365 days

$1,526 $3,756

Overdue Mot due yet

53,692 Paid Last 30 days

$2,063 $1,630

MNot deposited Deposited

_.®

Set up payments

EXPENSES

$2,186
Last 30 days

\

gbo.intuit.com/redir/testdrive us advanced

Subscribe now and save 50%  Subscribe now

. Craig's Design and Landscaping Services

Send your first

invoice

Last 30 days W

W 5755

Maintenance and ..
M 5405

Cost of Goods Seold
M 35390

Legal & Professio...

W 5636

Everything else

Hide
.
Swipe cards in
person with our
mobile app
PROFIT AND LOSS Last 30 days W
$1,774
Net income for last 30 days
8 TO REVIEW
¥
ssoc0
Income
14 TO REVIEW

sence 7707

privacy (I

BANK ACCOUNTS Va

Checking 25 to review

Bank belance
In QuickBooks

Savings
Bank balance
In QuickBooks

)0.00 moments ago

Mastarcard 7 10 review
Bank belance L
In QuickBooks

Visa
In QuickBooks %0

Connect accounts Go to registers W

27



Signing into
QuickBooks Online

@ quickbooks.

INTUIT

@ quickbooks @ turbotax

Sign In

One account for everything Intuit, including
QuickBooks. Learn more

& Sign in with Google

User ID

signinhere@cpa.online

Password

| ®

Please enter password.

v Remember my user ID

By clicking Sign in, you agree to our
Terms and have read and acknowledge our US Privacy
Statement.
Updated on January 1, 2020

| forgot my user ID or Password

New to QuickBooks? Sign up

Intuit Confidential and Proprietary 28



Using the Setup Wizard

1. Tell us about your business.

Everyone needs something a little different from QuickBooks. Let's get to know what you
need so we can tailor things to fit you. You can change your info anytime in Settings.

What is the full, legal name of your business?

| Esther's Earrings

How would you describe what your business does?

l Jewelry, watch, precious stone, and precious metal merchant wholesalers

Start typing and select the industry that fits best.

D I've been using QuickBooks Desktop and want to bring in my data.

@ quiickbooks.

Send and track
invoices

Organize your
expenses

Manage your
inventory

Track your bills

Track your sales tax

&

Pay your employees

2. What would you like to do in QuickBooks?

This is just to get you started. You can always do more |ater.

N

Track your retail sales

3. What's your role at your business?

We'll use this info to help personalize your QuickBooks. You can always change it later in

Settings.
w o g .
Track hours
Bookkeeper Owner Accountant Employee
-
o

It's something else

Intuit Confidential and Proprietary 29



QuickBooks Online Interface

rurk

@ quickbooks

Dashboard

Invoicing
Projects

Payroll

Mileage
Accounting
My Accountant

Apps

Live Bookkeeping

Flow

@ quickbooks.

—  Esther's Earrings

+ : :
ono Esther's Earrings

Start invoicing

Hide

See how much you're making

Connect with an accountant

Add the finishing touches

CASH FLOW ELLTIgiS

° 0
Set up payments Send your first Swipe cards in
invoice person with our
mobile app

Track how your money is doing

Seeing how money flows over time can help you plan for the future. Link your bank account to get started.

JUN JuL SEP oCcT NOV

JAN FEB

AUG DEC

@ Q&

erivacy (3P

BANK ACCOUNTS

Bank account

Bank balance 50
In QuickBooks 0
Bank account
Bank balance 50
In QuickBooks 0
Connect accounts

@ Money in ® Money out

TODAY

MAR AP

R MAY

Link a bank account to see your cash flow

Intuit Confidential and Proprietary 30



The Gear icon

YOUR COMPANY

Account and settings

quickbooks.

Manage users
Custom form styles
Chart of accounts

QuickBooks Labs

@ Help

LISTS

All lists

Products and services
Recurring transactions

Attachments

Q

0

TOOLS

Order checks
Import data

Import desktop data
Export data
Reconcile
Budgeting

Auditlog
SmartLook

Case centar

and this Appears

PROFILE
Intuit account
Feedback
Refer a friend
Privacy

Switch company

& Sign out

Intuit Confidential and Proprietary 31



Setting Up Your Company Books

Account and Settings

Account and Settings

Company

Billing & Subscription

Usage

_ Click on the appropriate tab to set up your features.
Expenses

Fayments

Advanced

TuIt
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Company

Company name

Company name
Legal name

EIMN/SSN

Company type
Tax form

Industry

Contact info Company email
Customer-facing email
Company phone

Website

Add
ress Company address

Customer-facing address

Legal address

@ quiickbooks.

Esther’s Earrings

Same as company name

Jewelry, watch, precious stone, and precious metal

esther.us@e-compubcoks.com

Same as company email

Same as company address

Same as company address

Type your company information

in each box or field.

Intuit Confidential and Proprietary 33



Billing and Subscription

@

infurt
quic

Company ID 9130 3485 2688 9376

QuickBooks Plus

TRIAL Ends in 31 days

We hope you're enjoying your trial. To keep using
QuickBooks after 06/25/2020, please subscribe.
Upgrade your plan

Downgrade your plan

Cancel your trial

Subscribe for

$70/mo

+ applicable taxes

QuickBooks Live Bookkeeping
Setup

A bookkeeper gets to know your business and gives
you a customized QuickBooks setup.

« Get help setting up the features you'll use most.

« Learn best practices for creating custom reports,
invoicing, and more.

* Receive expert answers to your bookkeeping
questions.

kbooks.

QuickBooks Self Service Payroll

Pay employses with free direct deposit.

+ Automatic tax calculations on every paycheck
= File and pay federal and state payrol taxes
« Employees can view pay stubs and W-2s online

ree 30-day trial

QuickBooks Online Payments

Accept payments online orin person.

« Customers can pay by credit, debit card,
Apple Pay, or bank transfer
« Your books are reconciled automatically

DisCevER

visa @b 7y | BANK

TSheets Time Tracking

Track time on any device to streamline payroll, send
accurate invoices, and save thousands each year,

+ Letemployees clock in and out from their devices

+ Build, edit, and share schedules by jobs or shifts

» Automatically add employese timeshests for
faster, more accurate time entry

Requires paid QuickBooks Online subscription

Checks and supplies

Get the products you need to help run your
business sasily and effectively.

+ Choose from popular check styles
+ Make tax time less taxing with our tax kits
+ Reordering is a snap

QuickBooks Live Full-Service
Bookkeeping

A dedicated team bookkeeper who handle your
QuickBooks bookkeeping for you:

» Keeps your books accurate and up to date.

Monitor the health of your business by reviewing
reports.

Gets you ready for tax time with a customized
year end raview,

Requires paid QuickBooks Online subscription
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Usage

Usage limits

These are your usage limits for QuickBooks Online Plus. Need more room?
Upgrade to a plan with more capacity.

Find out more about usage limits.

Billable users

10F5
L]

1 user(s)

Chart of accounts 1 OF 250

1 account(s)

@ quiickbooks.
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Sales

@

infurt
quic

kbooks.

Customize

Sales form content

Products and services

Lats fess

Progrees Invoicing

Mezzages

Remindsrs

Cnline dslivery

Statements

Customize the way forms lock to your customers

Preferred invaice terms
Prefarred delivery method
Shipping

Cusztom fields

Custom transaction numbers
Zervice dats

Dizcount

Deposn

Tips (Gratuity)

Show Product/Service column on sales forms
Show SKU column

Turn on price rule: 303

Track quantity and price/rate

Track inventory quantity on hand

Defaul charge applied to overdue invoices

Appears 22 a line under Product/Service on the invoice,

and applies to all customers. Learn more

Create multiple panial invoicez from 2 zingle estimate

Defaul email mezzage sent with zalesz forme

Auto invoice reminders

Emazil opticns for all 2ales forms

Show aging table at bottom of atatement

Customize look and feel

Met 20

MNone

Off

Off

On

Off

Off

Off

Off

On

Off

Off

On

On

On

Off

On
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Expenses

Billz and expenees Show ltems table on expense and purchasze forms On
Track expensesz and tems by customer Off
Make expenzes and itemsz billable Off

Defauk bill payment termaz

Purchass ordsre Usze purchaze orders Off

Meszagss Defaul email meszage sent with purchaze orders

@ quiickbooks.
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Payments

QuickBooks Payments Get paid more ways, fast!
s Take credit cardz or bank tranzfers

» Accept payments through QuickBooks, emailed invoices, and

mabile

» CuickBooks automatically updatez when you're paid

Exieting account If you already have a Payments account with Intuit (you may know it as

GoPayment or Merchant Services), connect it to your QuickBooks.

TuIt
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Advanced Settings

@

infurt
quic

kbooks.

Accounting

Comp=apiyps

Chart of accounts

Categories

Automation

Projects

Ussr view

Time tracking

Currency

Crther prefarences

Firat month of fiscal year
First month of income tax year
Accounting method

Claoze the books

Tax form

Enable accourt numbers

Tips account

Track clazzez

Track locations

Pre-fill formz with previously entered content
Automatically apply credits
Automatically invoice unbilled activity

Automatically spply bill payments

Organize all job-related activity in one place

You're viewing QuickBooks in Business View.

Add Service fizld to timeshests

Make Single-Time Activity Billable to Customer

Home Currency

Multicurrency

Date format

Number format

Customer lzbel

Warn if duplicate check number iz uzed
Warn if duplicate bill number iz uzed
‘Warn if duplicate journal number iz uzed

Sign me out if inactive for

January
Same as fiscal year
Acerusl

Off

8

g

On

United States Dollar

Off

MM/ dd Fyyyy
123.456.00
Customers
On

Off

Off

1 howur
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Advanced Settings: Top

Accounting First month of fiscal year January
First month of income tax year Same as fiscal year
Accounting method Accrual
Close the books Off

Company type Tax form

Chart of accounts Enable account numbers Off

Tips account

¢

Categories Track classes

7

Track locations

TuIt
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Advanced Settings: Bottom

Automation

Projects

User view

Time tracking

Currency

Other preferences

Pre-fill forms with previously entered content
Automatically apply credits
Automatically invoice unbilled activity

Automatically apply bill payments

Organize all job-related activity in one place

You're viewing QuickBooks in Business View.

Add Service field to timesheets

Make Single-Time Activity Billable to Customer

Home Currency

Multicurrency

Date format

Number format

Customer label

Warn if duplicate check number is used
Warn if duplicate bill number is used
Warn if duplicate journal number is used

Sign me out if inactive for

On

United States Dollar

Off

MM/dd/yyyy
123,456.00
Customears
On

Off

Off

1 hour

Time tracking \:\ Add Service field to timesheets (2)
Make Single-Time Activity Billable to Customer (&)
|:\ Show billing rate to users entering time @

First day of work week

Clients
Customers
Donors
Guests
Members
Patients

Tenanis

On

M



Manage Users

Manage users

YOUR COMPANY

Account and settings

Manage users

Custom form styles
Chart of accounts

QuickBooks Labs

@ quiickbooks.

Users@  Accounting firms @

© You're using 1 of 5 billable users included in your plan. Find out how to manage your usage or upgrade to Advanced

x ‘
NAME EMAIL USER TYPE STATUS DATE ADDED BiLLaste ED ACTION
Esther Friedberg Karp esther.us@s-compubooks.com Master admin Active 05/25/2020 Yes Edit ¥

Add a new user

Select user type

These count toward your user limit.
(@) Standard user

You can give them full or limited access, without admin privileges.
() Company admin

They can see and do everything. This includes sending money, changing passwords, and adding users. Not everyone
should be an admin.

These don't count toward your user limit.
| | Reports only

They can see all reporns, except ones that show payroll or contact info.

| | Time tracking only

They can add their own time sheets.
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Custom Form Styles

Edit invoices that turn heads and open wallets Share feedback

YOUR COMPANY

Account and seftings

Esther's Invoice Template #1

Manage users

Custom form styles @

@

Chart of accounts

QuickBooks Labs o0

infurt

quickbooks.

Dive in with a template

Add your unique logo

Splash on some color

Get choosy with your font

When in doubt, print it out

Esther's Earrings
E5INQN LS ©-COMPUDIOKS L0Mm

INVOICE
BILLTO
Smith Co.
123 Main Strest
City. CA 12345
DATE ACTMITY DESCRIPTION

12/01/2018 Itern name Description of the item

0171272018 Itam nama Description of the item

BALANCE DUE

Page 10f 1

INVIOICE 12345
DATE 01122018
TERMS Met 30
DUE DATE 02M12z018
arr RATE
2 $225.00
1 8225.00

Intuit Confidential and Proprietary 43

AMOUNT

S$450.00

£225.00

$675.00
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Chart of Accounts

[

ab qu ckbooks —  Esther's Earrings

Chart of Accounts

Reconcile

board

Invoicing
Project
Payroll

R

Ta

Accounting > I

My Accountant

Live Bookkeeping

h Flow

@ quickbooks.

Chart of Accounts

< All Lists

NAME

Inventory

Uncategorized Asset

Owner's Investment

Owner's Pay & Persons| Expenses

Retained Earnings

Billable Expense Income

Sales

Uncategorized Income

Cost of Goods Sold

Shipping

Advertising & Marketing

Ask My Accountant

TYPE

Other Current Assets

Other Current Assets

Equity

Equity

Equity

Income

Income:

Income

Cost of Goods Sold

Cost of Goods Sold

Expenses

Expenses

DETAILTYPE

Inventory

Other Current Assets

Owner's Equity

Owner's Equity

Retained Earnings

Sales of Product Income

Sales of Product Income

Sales of Product Income

Supplies & Materials - COGS

Shipping, Freight & Delivery - COS

Advertising/Promotional

Utilities

QUICKBOOKS BALANCE

0.00

0.00

0.00

0.00

@ Help

—
| Run Report
. -

BANK BALANCE

Q g @

~
J

ACTION

View register =
View register «
View register =
View register
Run report «
Run report =
Run report «
Run report =
Run report «
Run report =
Run report «

Run report =
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QuickBooks Labs

YOUR COMPANY
Account and settings
Manage users
Custom form styles

Chart of accounts

QuickBooks Labs

@ quiickbooks.

Come play in our high-tech playground

Be the first to try our best QuickBooks experimental plug-ins. Check back often to see what's new!

2=
MNote: Sometimez experiments bresk or dizsppesr. (And sometimes they grow up to be resl, live festures!)
= = ¥ g
Have ideas for new features? \Vz'd love to heer them.
Tell us!

e - Cash Flow Dashboard Widget [EI
Lhudbabkbhbaka Want to make smarter decisions about how you spend money? Get a clearer picture of money OFF
coming in and going out over the last 12 months. Find this graph on the dashboard to help

you make better choices for the future.

Seedemo | Give feedback

Import Style

MNow you can spice up your brand with your own inveice design. Import your .docx file from OFF
Word, tell us which fields to replace, and voila! Your brand is yours again.

Seedemo | Give feedback
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Top Navigation Bar

Help Search Notifications Gear icon

(?) Help Q  [8 ©

TuIt
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Lists

Lists

All Lists

Chart of Accounts

Recurring Transactions

Attachments

Products and Services

Recurring Transactions

Attachments

@ quiickbooks.

Your Company
Account and Settings
Manage Users
Custom Form Styles
Chart of Accounts

QuickBooks Labs

Lists

All Lists

Products and Services
Recurring Transactions #*

Attachments

Tools

Import Data
Export Data
Reconcile
Budgeting 7
Audit Log

Order Checks

Displays your accounts. Balance sheet accounts track your assets and lisbilities, and income and expense accounts categorize your
transactions. From here, you can add or edit accounts.

Displays a list of transactions that have been saved for reuse. From here, you can schedule transactions to occur either automatically
or with reminders. You can also save unscheduled transactions to use at any time.

Displays the list of all attachments uploaded. From here you can add, edit, download, and export your attachments. You can
also see all transactions linked to a particular attachment.

Profile

User Profile
Feedback
Refer a Friend
Privacy

Switch Company

n
2 Sign Out
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Tools

YOUR COMPANY LISTS TOOLS PROFILE
Account and settings All lists Order checks 3 Intuit account
Manage uzers Products and services Import data Feedback
Custom form styles Recurring transactions Import desktop data Refer a friend
Chart of accounts Attachments Export data Privacy
QuickBooks Labs Reconcile Switch company

Budgeting

Audit log

SmartLook

Casze center & Sign out
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+ New

quickbooks.

CUSTOMERS
Invoice

Recsive payment
Eztimate

Credit memo
Sales receipt
Refund receipt
Delayed credit

Delayed charge

il

4P quickbooks

WVENDORS EMPLOYEES
Expense Payrall #

Check Single time activity
Bill Weekly timeshest
Pay bills

Purchase order

Vendor credit

Credit card credit

Print chacks

OTHER

Bank deposit

Transfer

Journal entry

Statement

Inventory gty adjustment

Pay down credit card

Show less
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Search

O

| Invoice

Recent Invoices

Invoice No 1037
Invoice Mo 10346
Invoice Mo 1031
Invoice Me 1004
Invoice Mo 1035
Invoice Mo 1017

04/29/2020
04/29/2020
02/13/2020
04/17/2020
04/29/2020
04/13/2020

@ Help

536207
547750
£387.00
52346952
£31428
$280.00

Sonnenschei...
Freeman Sp...
Freeman Sp...
Cool Cars
Mark Cho

Q[

SEARCH TIPS

RECENT
TRANSACTIONS

-/ Search for transactions by transaction number, amount ($340.00), or date
(MM/DDAYYYY)

Credit Card Expense
Credit Card Expense
Credit Card Expense
Credit Card Expense

Credit Card Expense

@ quiickbooks.

Search |m|

Sample Company

Referenceno. ¥ |

Contains

05/24/2020 | $34.00

Hicks Hardware | 05/05/2020 | $42.40
Squeaky Kleen Car Wash | 05/11/2020 | £19.99
Squeaky Kleen Car Wash | 05/04/2020 | $19.99

Bob's Burger Joint | 05/04/2020 | $18.97

redit Card Credit | 05/13/2020 | $900.00

Check Debit | Squeaky Kleen Car Wash | 04/27/2020 | $19.99

Cash Expense | Bob's Burger Joint | 04/25/2020 | $3.86

Cash Expense | Squeaky Kleen Car Wash | 04/20/2020 | 519.99

Cash Expense | Bob's Burger Joint | 04/20/2020 | $5.66

View more

AV to navigate

enter to select

esc to dismiss

Advanced Sea “




Left Navigation Bar

@ quickbooks

Dashboard

Invoicing
Projects

Payroll

Accounting
My Accountant

Apps

Live Bookkeeping

sh Flow

@ quickbooks.

= Esther'sEarrings
T Esther's Earri
Rolce sther s carrings

S Hid
Start invoicing ©

.
See how much you're making — .®
Connect with an accountant Set up payments Send your first Swipe cards in
invoice person with our
mobile app

Add the finishing touches

CASH FLOW

Track how your money is doing

Seeing how money flows over time can help you plan for the future. Link your bank account to get started.

JUN JuL AUG SEP ocT NOV JAN FEB

DEC

rrivacy (I

BANK ACCOUNTS

Bank account

=1

Bank balance
In QuickBooks

w
=1

Bank account

Bank balance
In QuickBooks

i
==

Connect accounts

Manmey i Money out
@ Money in ® Money out

TODAY

MAR APR MAY

( Link a bank account to see your cash flow

@ Q & B
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Expenses Center

b quickbooks

Banking

Expenses

Projects

Payroll

Accounting

My Accountant

@ quickbooks.

= Sample Company

Expenses Vendors

Vendors

$125

1 PURCHASE ORDER

Batch actions «

VENDOR & / COMPANY

Bob's Burger Joint

Brosnahan Insurance Agency

Brosnahan Insurance Agency

Cal Telephone

Unbilled Last 365 Days Unpeid Last 365 Days

| $848

4 OVERDUE

PHONE

(650) 555-7745

(650) 555-9912

(650) 555-1616

Paid

$3,892

21 PAID LAST 30 DAYS

EMAIL

Books@Intuit.com

‘% My Experts @ Help Q G {é}

e .7

OPEN BALANCE ACTION
$0.00 Create bill «
$0.00 Create bill

$241.23 Make payment w
$0.00 Create bill v
$0.00 Create bill «
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@b guickbooks

Invoicing
Projects
Payroll
Repo

-

Mileage
Accounting

My Accountant

Apps

Live Bookkeeping

Flow

Sales Center

== Esther's Earrings

Overview Invoices Customers All Sales Products and Services

Get ready to get paid

When it's all in QuickBooks, it's easy to see how much you're
making and when it's in the bank.

@ Set up online and in-person payments

Let customers pay you with Apple Pay, credit cards, and bank transfers.

( 5 ) Get paid anywhere

(3 ) Send an invoice that your customer can pay online

Get instant updates when the

rand pay the

Not now

SETUP

0% Done

o Set up ways for customers to Start
pay you

o Get paid anywhers Start

° Send an invoice that your Start

customer can pay online

DISCOVER MORE

Got Feedback? ‘

Help us make this
Overview more useful by
providing feedback

Provide feedback

53
SHORTCUTS



@ gquickbooks.

QuickBooks Online Seminar

TOPIC 4:
CHART OF ACCOUNTS

Intuit Confidential and Proprietary



Topic 4: Chart of Accounts

LEARNING OBJECTIVES

Upon completion of this topic, you should
be able to:

Fiorat wn wmgrmct b

Business is better with
a ProAdvisor.
A ProAdvisor Is a QuickBooks-cenified
indepandent accounting pro who can .

provide strategic insights 1o drive small =" S
Businiess succoss.

"3 8 Bosareroag

Francel Parnrg

Duculhooks Tanp b Conpataron

Establish, edit, and work with the
Chart of Accounts

Your trial ends i Subseribe now

@ giiickbooks

Dashboard

Bank Rules

Banking

Banking

All (34)

Sales [ | Batchactions v v Al Recognized (0]

OATE +

BANK DETAIL PAYEE CATEGORY OR MATC! SPENT
Expenses

/292018 VEWRLSS*APOCC VISE Uilities $330.38
Workers
4180506

Reports 11/23/2018  AMERICAN AIRD0172¢ $253.00

Taxes 42500 Dues and Subscriptions

11/19/2018

TEACHABLE.COM $59.00

62400 Equipment Rental Sub-s

Accounting

43500 Janitarial Expense

My Accountant 1111912018 ADOBE INC $14.99
64900 Office Supplies account of )

ol 45801 Cradit and Background Checks  Sub-account of Office Exp

111182018 INTUIT *Q8 ONLINE 6500 Postage and Defivery Sub-a $25.00

46400 Printing and Reproduction

® Add Find match Fan

47200 Repairs and Maintenance Subsaccount of Office Exp.

61700 Office Expanses:Computer
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Chart of Accounts Demo



POLL QUESTION
AND BREAK

Intuit Confidential and Proprietary 57



@ gquickbooks.

QuickBooks Online Seminar

TOPIC 5:
PRODUCTS AND SERVICES
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Topic 5: Products and Services

LEARNING OBJECTIVES

Upon completion of this topic, you should
be able to:

Business is betterwith """
a ProAdvisor. o & P Pl =
A ProAdvisor ks a QuickBooks-cenified el uvg: .0

indepandent accounting pro who can
[ ——— r=y
provide strategic insights 1o drive small . =

Set up Products and Services
Map to the Chart of Accounts

Invoices Customars

Products and Services
LAl Lists

Edit two-sided Products and Services
Add SKUs and pictures

..........

Reports

mmmmmmmmmm

mmmmm
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Products and Services Demo



@ gquickbooks.

QuickBooks Online Seminar

TOPIC 6:
VENDORS, EXPENSES, AND PURCHASES
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Topic 6: Vendors, Expenses, and Purchases

LEARNING OBJECTIVES

Upon completion of this topic, you should
be able to:

Business is better with
a ProAdvisor.
A ProAdvisor s a QuickBooks-cenified

Establish a new Vendor

|dentify best practices using QuickBooks
Online to record expenditures

Doe Gerdening & Shrubs s3> opene carn e

CefBee

Determine appropriate expense-related PSR

i

setti ng S o —
sssssssssssss
100 Semple St

Location

Recognize alternative entry points for
entering purchase transactions

#  PRODUCT/SERVICE DESCRIPTION

eeeeeeeeee

Pay bills and print checks

TuIt
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Expenses Center Demo



Expenses Center Demo



Paying Bills and Printing Checks



@ gquickbooks.

QuickBooks Online Seminar

TOPIC 7:

TIME TRACKING, EMPLOYEES,
AND SUBCONTRACTORS

Intuit Confidential and Proprietary



Topic 7: Time Tracking, Employees, and Subcontractors

LEARNING OBJECTIVES

Upon completion of this topic, you should
be able to:

Business is better with
a ProAdvisor.
A ProAdvisor s a QuickBooks-cenified

Enter time on a daily or weekly basis

Process payroll from a time entry

Review and Submit
$3,924.10

NET PAY 30 cveme corsrm i

$5,495.77 R IERS

TOTAL PAYROLL COST $18.85

EMPLOYER

Determine if time entered is billable

Understand if billable time is available
for invoicing

Pay period: 08/24/2017 to 09/06/2017

$2,000.00

bbbbb , Barney $3,076.92
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Time Tracking



POLL QUESTION

infurt
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@ gquickbooks.

QuickBooks Online Seminar

TOPIC 8:
CUSTOMERS AND SALES TRANSACTIONS
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Topic 8: Customers and Sales Transactions

LEARNING OBJECTIVES

Upon completion of this topic, you should
be able to:

Business is better with
a ProAdvisor.
A ProAdvisor Is a QuickBooks-cenified
indepandent accounting pro who can S—
provide strategic insights to deive small
business success.

Fiorat wn wmgrmct b

Create a Customer

Use QuickBooks Online to record
revenue

Overview All Sales s3> opene carn e

Customers

Determine appropriate sales-related
settings

Recognize options for entering sales
transactions | = -

eeeeee

Recognize the features of online invoices
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Sales Center

b guickbooks

Dashboard

Transa

Invoicing
ojec

Payroll

Mile
Accounting
My Accountant

Apps

Live Bookkeeping

sh Flow

Overview Invoices Customers All Sales
Overview All Sales Invoices Customers Products and Services
—
Customers
Unbilled Last 365 Deys Unpaid Last 365 Days
$750 | $1,526
3 UNBILLED ACTIVITY " 10 OVERDUE
Customer information
Company Email
|
Title  First name Middle name  Last name Suffix Phone Mobile Fax
*Display name as Other Website

Print on check as [/] Use display name

[Jts sub-custemer

+ | Bill withparent v

Address | Notes | Taxinfo | Payment and billing | Language | Attachments | Additional Info

" Billing address mep

’ ~\
Cancel )

Shipping address map Same as billing address

Privacy

Products and Services

Paid

$3,136

12 PAID LAST 30 DAYS

Customer types

72



Create Sales Receipt or Invoice Demo

(5 Sales Receipt

Customer Email

[ "]

[ sencteter CefBee

Billing address Sales Recsipt data
05/25/2020
Crow #
Payment method Reference no. Deposit to
- Undeposited Funds

# PRODUCT/SERVICE DESCRIPTION

1

2

Add lines Clear all lines

Message displayed on sales receipt

Thank yeu for yeur business and have & grest day!

Message displayed on statement

@ quiickbooks.

Sales Receipt

(' Invoice

Customer (7)

$0.00

Billing addrass

aty RATE AMOUNT
Customer email (%)
[ sendlzeer @ CefBiee
Terms (D Invoice date Due date
Net 30 v | | o5r25/2020 06/24/2020

Crew #

# PRODUCT/SERVICE (2) DESCRIPTION
1
2

Addlines | [ Cloaralllines | [ Add subtotal

Message on invoice

Thank yeu for your business snd have = great day!

Message on statement

® Help X

TAX

DTekeatour 8¢ (2) Help X

BALANCE DUE

$0.00

Invoice

ary RATE AMOUNT  TAX
[}
@i
Subtotal $0.00
Taxable subtotal
Let QuickBooks -
calculate your sales tax +1
Discount percent ¥ $0.00
Total $0.00

Balance due $0.00



Receiving Payment Demo



Credit Memos & Refund Receipts Demo



Delayed Charges & Credits Demo



Making Deposits Demo



Statements & Estimates Demo



QuickBooks Payments

@

infurt

quickbooks.

@ Gliickbooks.  Froducts v Plans & Pricing ~ HowitWorks  Support & Talk to Sales: 1-366-697-9600 v Signin v

QuickBooks Payments Payments pricing Features v Support m

Work takes time.
Getting paid shouldn’t.

QuickBooks Payments lets you accept credit cards, debit
cards, and ACH bank transfers'. Soon?, you can spend
money immediately after it hits your QuickBooks Cash
account®.

Have QuickBooks Desktop? See Payments for QuickBooks Deskiep

Qverview Accepting payments Accepting credit cards

INTuIt

QuickBooks.

Payments

quickbooks.intuit.com/payments
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Learning Objectives Summary — Part 1

TOPIC 1: CONVERTING FROM QUICKBOOKS DESKTOP TO QUICKBOOKS ONLINE

You should now be able to:

Convert from QuickBooks Desktop to QuickBooks Online
Find a ProAdvisor

Fird an; rt irc
Business is better with s
a ProAdvisor.
A ProAdwisor Is a QuickBooks-certified
nnnnnnnnnnnnnnnnnnnnnnnnnnn
provide stratagle lnsights to drive small

business success
OPEN BALANCE

Find an accountant or bookkeep
your business as much as

Creste invoice w

sacoss”

decion for thei

TuIt
@aﬂICkbOOkS. Intuit Confidential and Proprietary 80



Learning Objectives Summary — Part 1 (continued)

TOPIC 2: INTRODUCING QUICKBOOKS ONLINE

You should now be able to:

|dentify the benefits of using QuickBooks Online

Determine which subscription level of
QuickBooks Online is the best fit for
your business

TuIt
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Learning Objectives Summary — Part 1 (continued)

TOPIC 3: NAVIGATING QUICKBOOKS ONLINE

You should now be able to:

Recognize the steps to manage Account and Settings

|dentify accounting related preferences

Business is better with ™™™
a ProAdvisor.

A ProAdyisor 15 a QuickBooks-certified

Specify the steps to modify Users

OPEN BALANCE

|dentify additional transactions in the
+ New Menu

Create invoice v

™
Find an accountant or bookkeeper whe love
your business as much asyeude.

Create invoice v

3
ecibons for ther Dusinsss

Navigate with the Left Navigation Bar
Specify the steps to modify Lists

TuIt
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Learning Objectives Summary — Part 1 (continued)

TOPIC 4: CHART OF ACCOUNTS

You should now be able to:

Establish, edit, and work with the Chart of Accounts

@ quickbooks.

Firat an magmt i

Business is better with
a ProAdvisor.
A ProAdvisor Is 3 QuickBooks-cenified
independent accounting pro who can
provide strategic insights to drive small
Drusiiess success.

erg b Rotaiaserg

Tax & Fruncal Paning

0ok St B Com trn

Your trial ends in 30 Subscribe now

@ guiickbooks

Dashboard

Banking Bank Rules

Banking

¥ Batch actions » v Al All (34) Recegrized (0)

Sales

DATE * BANK DETAIL PAYEE CATEGORY OR MATCI SPENT

Expenses

117292018 VIWRLSSAPOCC VISE Utilities $330.38

Waorkers
8180504
CrwnorFartner 1

Reports 11/23/2018  AMERICAN AIROO172¢ 5253.00

Taxes 62500 Dues and Subscriptions

1171972018 £99.00

TEACHARCECOH), 62600 Equipment Rental Sub-account of Office Exp.

Accounting

63500 Janitarial Expense

My Accountant 11192018 ADOBE INC $14.99
64900 Office Supplies £Coun e Exp,

Apps 85801 Cradit and Background Chacks Sub-accoun

TWIB/2018  INTUIT *GB ONLINE 66500 Postage and Delivery Sub-account of Oflice Exp. $25.00

66600 Printing and Repraduction

Find match an

67200 Ropairs and Maintenance Sul

81700 Office Expenses:Computer v
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Learning Objectives Summary — Part 1 (continued)

TOPIC 5: PRODUCTS AND SERVICES

You should now be able to:

Business is better with
a ProAdvisor.

A ProAdvisor Is 3 QuickBooks-cenified
independent accounting pro who can

Firat an magmt i

Set up Products and Services

Map to the Chart of Accounts

...........

Edit two-sided Products and Services
Add SKUs and pictures

mmmmm
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Learning Objectives Summary — Part 1 (continued)

TOPIC 6: VENDORS, EXPENSES, AND PURCHASES

You should now be able to:

Business is better with
a ProAdvisor.

A ProAdvisor Is 3 QuickBooks-cenified

independent accounting pro who can
. Rment =8 Somis -
provide strategic insights to drive small .

Firad a0 magmt i

Establish a new Vendor

|dentify best practices using QuickBooks
Online to record expenditures

Doe Gardening & Shrubs v s 12 crrene caey 12 Paip B i e

CeBee

Determine appropriate expense-related ‘_
setti ngs -

ssssss

nnnnnnnnnnnnnn

Simple Semples

Recognize alternative entry points for
entering purchase transactions

nnnnnnnnnnnnnnnnnnnnnnnn

Pay bills and print checks
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Learning Objectives Summary — Part 1 (continued)

TOPIC 7: TIME TRACKING, EMPLOYEES, AND SUBCONTRACTORS

You should now be able to:

Business is better with
a ProAdvisor.

A ProAdvisor Is 3 QuickBooks-cenified
independent accounting pro who can

Firad a0 magmt i

Enter time on a daily or weekly basis

Process payroll from a time entry

Review and Submit
$3,924.10

NET PAY

$5,495.77 L IE RS

TOTAL PAYROLL COST $118.85

EMPLOYER

Determine if time entered is billable

Understand if billable time is available
for invoicing

$2,000.00

$3,076.92
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Learning Objectives Summary — Part 1 (continued)

TOPIC 8: CUSTOMERS AND SALES TRANSACTIONS

You should now be able to:

Business is better with
a ProAdvisor.

A ProAdvisor Is 3 QuickBooks-cenified
independent accounting pro who can

Firad a0 magmt i

Create a Customer

Use QuickBooks Online to record revenue
Determine appropriate sales-related settings

Recognize options for entering sales
transactions

Recognize the features of online Invoices

EEEEEEEEEE
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POLL QUESTION

TuIt
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1 - WEEK
Break




Part 2: Topics

Topic 9: Payroll

Topic 10: Bank Feeds and Reconciling
Topic 11: Sales Tax

Topic 12: Extra Information on Transactions
Topic 13: Reporting

Topic 14: Expanded Functionality

Topic 15: Support

infurt
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@ gquickbooks.

QuickBooks Online Seminar
TOPIC 9: PAYROLL



Topic 9: Payroll

LEARNING OBJECTIVES

Upon completion of this topic, you should
be able to:

|dentify the payroll offerings in QuickBooks
Online

Navigate the steps to set up QuickBooks
Online Payroll

|
w_ Wage and Tax
Form

Statement
Run common payroll reports in QuickBooks Copy 1—For State, City, or Local Tax Department

Online

TuIt
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QuickBooks Online Payroll Options
https://quickbooks.intuit.com/payroll/pricing

@

infurt

quickbooks.

Core

Caover the basics—sasily pay your team and

have your payroll taxes done for you.

545
$2250fmc

Sawve 50% for 3 months™

+E4/employes per month

Learn more

Payroll features

+ Full-service payroll

Includes sutomated taxes and forma
Auto Payroll

Health benefits for your team
Expert product support
Mext-day direct deposit

Premium

Manage your team and perfect payday
with powerful tools and services.

575
$ 37 50

/mo
Save 50% for 3 months™

+E8/employes per month

Learn more

Payroll features

+ Full-service payroll

Includes automated taxes and forms
Auto Payroll

Health benefits for your team
Expert product support
Same-day direct deposit
Workers’ comp administration
HR support center

Expert setup review

Track time on the go

Elite

Access on-demand experts to simplify

payday and protect whet matters most.

125
$6250x’mo

Sawae 50% for 3 months™

+810/employes per month

Learn more

Payroll features
+ Full-service payroll

Indudes automated taxes and forms
Auto Payroll

Health kenefits for your tzam
Expert product support
Same-day direct deposit
Workers' comp administration
HR support center

White glove customized setup
24]T expert product support
Track time and projects on the go
Tax Penalty Protection’

Personal HR advisor
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Signing up for QuickBooks Payroll

@

infurt

quickbooks.

Esther's Sound Systems « E Accountant Tools

Employees Contractors Wiorkars’ Comp

Conquer payroll.
Empower your team.

Run payroll avtomatically and let us handle your payrall taxes.,
®  Manage your time and money with same-day direct depasit

* Access health benefits, workers' comp, and HR services.

Get started

Want to track employess but den't need payrell yer? Add an employes

Have questions? Call ssles a1 855-570-8032 or chat

(@) Help
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Setting Up QuickBooks Payroll

Complete Company Information
3 Options: Legal name, bank routing and account numbers

Work with Intuit to set up Set up Compensation and Benefit Types
Salary, hourly, retirement and other deductions

Complete Form 8655

Enter Employee Information

Convert from other third-party payroll Completed W-4, pay rate, deductions, benefit info,
providers — FREE YTD pay

Provide Direct Deposit Information
Employee bank account and routing numbers

Enter Tax Information

Company FEIN and State ID numbers, tax rates,
filing frequency, EFTPS enrollment, etc.
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QuickBooks Payroll Reports

@

infurt
quic

kbooks.

Cwerview Employees Contractors Workers' Comp Benefits HR Adviser [0
Employees
Find an employee O\] ( Active Employees v)
NAME & PAY RATE

Friedberg, Eleanor $120,000.00/year

COVID-19 Resources m

PAY METHOD

Check

STATUS

Active

Run payroll v

Next payroll due Monday, 6/15/2020
Paycheck list

PrRVACY (P

Add an employee {§3

¥ Payroll
Employes Detsils
Employee Directory
Mukiple Worksites
Paycheck List
Payroll Billing Summary
Payroll Deductions/Contributions
Payroll Detsils
Payroll Summary by Employee
Payroll Summary

Payroll Tax Liability

Payroll Tax Peyments

Payroll Tax and Wage Summary
Recent/Edited Time Activities
Retirement Plans

Time Activities by Employee Detail
Total Pay

Total Peyroll Cost

Vacation and Sick Leave

Workers' Compensation
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Comparison of Payroll Options
https://quickbooks.intuit.com/payroll/pricing

@

infurt

quickbooks.

Core

Caover the bazics—sasily pay your team and

have your payroll taxes done for you.

545
$2250fmc>

Sawve 50% for 3 months™

+E4/employes per month

Learn more

Payroll features

+ Full-service payroll

Includes sutomated taxes and forma
Auto Payroll

Health benefits for your team
Expert product support
Mext-day direct deposit

Premium

Manage yourteam and perfect payday
with powerful tools and services.

$75
$ 37 50

fmo
Save 50% for 3 months™

+§8/employes per month

Learn more

Payroll faaturas

+ Full-service payroll

Includes automated taxes and forms
Auto Payroll

Health benefits for your team
Expert product support
Same-day direct deposit
Workers' comp administration
HR support center

Expert setup review

Track time on the go

Elite

Access on-demand experts to simplify

paydsy and protect what matters most.

5125
$6250.e’mo

Save 50% for 3 months™

+810/employee per month

Learn more

Payroll features

+ Full-service payroll

Indudes automated taxes and forms
Auto Payroll

Health benefits for your team
Expert product support
Same-day direct deposit
Workers' comp administration
HR support center

White glove customized setup
24/T expert product support
Track time and projects on the go
Tax Penalty Protection’

Personal HR advisor
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Topic 10: Bank Feeds and Reconciling

LEARNING OBJECTIVES

Upon completion of this topic, you should
be able to:

Set up and utilize Bank Feeds
Troubleshoot common Banking Center issues

Reconcile transactions to a bank statement
using the Reconcile tool

- ’
~
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Banking Center

Banking

Rules Recsipts

e Mastercard v

e Checking

$-3,621.93

Bank balance

Updated moments ago

Review 25 transactions

$1,201.00
In QuickBooks

@ Savings

$200.00

Bank balance

$800.00
In QuickBooks

Updated moments ago

Review 1 transaction

Z
@ Mastercard

$304.96 $157.72
Bank balance In QuickBooks

Updated moments ago

Review 7 transactions

Connected bank and credit card accounts

For review (7) Categorized I

E] Alldstes v §fd  Alltransactions ™ l

O |O0/00

0O

@ quiickbooks.

Excluded )

<+ Link account | v) (c Upda‘[e)

DATE

05/25/2020

05/26/2020

04/24/2020

04/30/2020

05/05/2020

Go to register for account that is displayed (Mastercard)

T————1—» Goto bankregister

2

DESCRIPTION PAYEE

Lara's Lamination

Amazon

Tania's Nursery Tania's Nursery

Norton Lumber And

Bob's Burger

CATEGORY OR MATCH v
Uncategorized Expense

Uncategorized Expense

_ record found
Expenze
04/24/2020 $-82.45

_ record found
CC Bill Payment
04/30/2020 5-103.55

_ record found

Credit Card Expense

E =N
SPENT RECEIVED ACTION
$150.00 Add
£89.99  Add
$82.45 Match
$103.55 Match
£18.97 Match
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Setting up the Bank Feed

Upload file

Download data from your bank

1. Open a new tab and sign in to your bank.
2. Download transactiong: CSV, QFX, QBO, or OFX format only.
3. Close the tab and return to QuickBooks.

Select a file to upload

Mo file selected Browse

TuIt
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Bank Workflow Demo



Adding & Matching Transactions Demo



Troubleshooting Bank Feeds



Troubleshooting Bank Feeds



Rules Demo



Reconcile Demo

@

infurt
quic

kbooks.

Reconcile an account

Chastof sccowmas > Bank cegimer > Reconcile

Reconcile

Scavemen endieg dase: Aps

Checking

kL

X Statemant anding dats

QR0LTINIY

g

OR05 2020

CLEARED DATE

2020

$10,000.00

STATEMENT ENDING BalaNCE

$5,000.00

BEGINNING BALANCE

Claar filter / View all

T¥PE REF NO.
B0l Payans 10
Baceive Paymant 195%
Expanse 12
Crach &

Foles Tes Payrmam

Fales Tae Payream

Enpnam Ll
Cha 1z
Chadk 5
Eparus is
Baceive Paymant Sh44
Salas Facalpr 1008

Bucwivn Paymant
Bl Payrmam
Eugrium L]

Cash Expanse

ACOCARNT
Azzgunts Payabl
Azcoyna Becers
Lage! & Brofen
Anggirie Foal
«Spina

Spiy.

Juk Exparaancd.
Lage! & Frefens
s
Jek Expamua
Asgeunm Resen
Debgrintema
Agaounm Huta:
astdunt Payabl
Linditapeng Sar

Auserabde

$5,000.00

CLEARED EALANCE

SE.'LCI!:If +

50.00
8 BEPOISITS

(F‘ayrnonl: I Daposits | All )

PAYEE

Roberson & Anccie
Bilrs Windeur Shop
Robemson & Asccatey

Chen'n Gim wng £6

Turin's Mursary
Baaks by Bansia
Chim's G wnd Ol

Te

sy
Fraaman Spaming Goode 58 Tuin
Fare Whatan

Aureey's Bord Sancmeary

ks Fastmies

Hazha Has

Sunik Klean Car Waah

=

S Paywmant

TV Paymmam

ey glpirnas tha pain conoed dhd not oeow

{ Editinfo ' Save for later |v |
@ $5,000.00
CAFFEREMCE
PAYMEEMT [LISD DEPOSIT {USDY
30000 a3
13500
250,00
545
W
pLE-)
B
5500
42.00
10809
Be40
3800
19800
28000
24834
1955
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Topic 11: Sales Tax

LEARNING OBJECTIVES

Upon completion of this topic, you should
be able to:

Turn on and set up Sales Tax

Report and file sales tax using the Sales
Tax module

Update Customers as well as Products
and Services

e
i D R

N

v

infurt
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Sales Tax Center

@

infurt

quickbooks.

Sales Tax Center

Sales Tax Owed
Show By | Month~ For | Cument Year= Start of Year | Jan~ Accounting Basis | Accrual> | @D
Agency Name Gross Sales ﬂ Taxable Sales  Tax Amount Adjustments Payments Balance
-/ Board of Equalization $10,280.05 $5,112.00 $400.44 $38.50 $370.94
rename
May-20
Apr-20 $8,425.80 54,556.75 $364.54 §364.54
Mar-20 594200 §155.00 $12.40 538.50 5-26.10
Feb-20 $521.00 §275.00 $22.00 $22.00
Jan-20 $301.25 $131.25 $10.50 $10.50
+| Arizona Dept. of Revenue $10,280.05 $422.00 §38.40 $38.40 $0.00
rename
Record Tax F-‘aymenl View Reporl
Recent Sales Tax Payments
Agency Name Tax Period Tax Amount Adjustments Total Paid Paid Date
Board of Equalization 03/14/2020 §38.50 §38.50 031712020
Arizona Dept. of Revenue 031472020 £38.40 £38.40 03172020

Delete Payment View All
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TRANSACTIONS



Topic 12: Extra Information on Transactions

LEARNING OBJECTIVES

Upon completion of this topic, you should
be able to:

Add attachments to QuickBooks Online
Use the Search feature

Generate Custom Fields

TuIt
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Attaching Transactions Demo



Search Transactions Demo



@ gquickbooks.

QuickBooks Online Seminar
TOPIC 13: REPORTING



Topic 13: Reporting

LEARNING OBJECTIVES

Upon completion of this topic, you should
be able to:

Understand the benefits of using
QuickBooks Online Reports

Recognize differences in reporting by
subscription level

|dentify common report settings and
browser modifications

Set up Grouped Reports

TuIt
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Reporting Differences Simple Start
25
$1 2;’mc:-
Simple Start: Buy now
20+ reports, basic financial reporting, A/R reports Essentials
. 246
Essentials: $20 /mo
40+ reports, A/P, Products and Services, Company Snapshot Buy now
Plus
Plus: i
-
65+ reports, Classes, Locations, inventory, time tracking $35/mo
Advanced: Advanced

80+ reports, Smart Reporting by Fathom o
$75!mo
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Customizing Reports — Report Types

List Reports
Summary Reports
Detail Reports

Specialized Reports

@ quiickbooks.

Reports

Standard i Custom reports i Management reports

Accounts receivable aging summary
Balance Sheet

Profit and Loss

~ Business overview
Audit Log
Balance Sheet Comparison
Balance Shest Detall
Balance Sheet Summary
Balance Sheet
Business Snapshot

Profit and Loss as % of total income

Prafit and | Camnarizan

Profit and Loss Detail

Profit and Loss year-to-date comparison
Profit and Loss by Customer

Profit and Loss by Month

Profit and Loss

Quarterly Profit and Loss Summary

Statement of Cash Flows
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Customizing Reports Demo



Save Your Customized Reports Demo
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EXPANDED FUNCTIONALITY



Topic 14: Expanded Functionality

LEARNING OBJECTIVES

Upon completion of this topic, you should
be able to:

Open and turn on QuickBooks Labs - b Vo= 3 A

Use Google Chrome Tabs and - D B I
Bookmarks ., KD N -

Banking

\\\\\

Download the QuickBooks Desktop app o

by Saasane

off nanthly fee
Infuithve cash Row forecasting - 5 Bill Pay has Novor Been 0% of
L rd nAarfhy7s Aanne L e wibualise your future bank Simpler Intutive and pewerful 100! for
ocate third-party apps

ttttttttttttttt

Install QuickBooks Online on mobile .
devices - - - -
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QuickBooks Labs Demo






QuickBooks Online For Mac and Windows

https://quickbooks.intuit.com/online/apps/

@

infurt

quickbooks.

QuickBooks Apps

v o

Overview Features Get the Apps

o

Tech Specs

The most productive way to run

your business on your Mac or Windows.

The power of QuickBooks Online with the speed and ease you expect on your desktop!

Everything you need in one
spot

Track sales and expenses, create
estimates, Manage Cusiomers,
collsborate with your
accountant, and more.

=)

Get paid faster

Create professionsl-looking
invoices and let custamers pay
you by credit card or bank
transfer.

Anytime, anywhere access

Enjoy QuickBooks on your Mac,
smartphone, tablet, and the web.
Data syncs automatically so you'll
slways have the lstezt information
st your fingertips.

Designed for your Mac or
Windows

Enjoy quick access to QuickBooks
straight from your desktop (or
dock), with additionsl festures
designed for PC or Mac users!
Use multiple windows, keyboard
shoricuts and menus to speed
through common tasks and
workflows.
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Topic 15: Support

LEARNING OBJECTIVES

Upon completion of this topic, you should

be able to:

Get started with video tutorials @qmckbooks r—

Understand the Help function Q )
uickBooks |

Find resources on navigation differences Io e

between QuickBooks Desktop and On ine - —

QuickBooks Online q u iCk tou r =
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Getting Started

https://quickbooks.intuit.com/tutorials/

bt o
@qmckbooks. Plans & Pricing How It Works Support & ForSales: 1.877.683.3280  Signin v

QuickBooks Support Get started Topics v Training v Community v Resources v

Home > Tutorials

Video tutorials for QuickBooks Online

Watch step-by-step videos to learn your way around QuickBooks.

© &8 =2 a 3l ] =] 14 ®

{ Account Advanced Banking Expenses and Get started Inventory Payroll and Reports Salesand
management accounting vendors workers customers

Need to get in touch?

Contact us

@ quiickbooks.
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Getting Help

laga Foundation

Balance Detail Report

Customize

PK Sagip-Dalaga Foundation

CUSTOMER BALANCE DETAIL
All Dates

LOCATION DUE DATE OPEN BALANCE

TuIt
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Navigation — QuickBooks Desktop vs. QuickBooks Online

Navigation Guide

This guide highlights where to find the most-used features in QuickBooks Online.

http://quickbooks.intuit.ca/allaboutgbo/resources/upgrade/navigation-quide.jsp

https://quickbooks.intuit.com/tutorials/
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@aﬂICkbOOkS. Intuit Confidential and Proprietary 130


http://quickbooks.intuit.ca/allaboutqbo/resources/upgrade/navigation-guide.jsp
https://quickbooks.intuit.com/tutorials/

Learning Objectives Summary — Part 2

TOPIC 9: PAYROLL

You should now be able to:
|dentify the payroll offerings in QuickBooks Eae
Online

Navigate the steps to set up QuickBooks
Online Payroll

|
W Wage and Tax
_— "4& Statement

Run common payroll reports in QuickBooks
Copy 1—For State, City, or Local Tax Department

Online

TuIt
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Learning Objectives Summary — Part 2 (continued)

TOPIC 10: BANK FEEDS AND RECONCILING

You should now be able to:

Set up and utilize Bank Feeds

| me—
S
Troubleshoot common Banking Center
iIssues

Reconcile transactions to a bank
statement using the Reconcile tool

\0
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@aﬂICkbOOkS. Intuit Confidential and Proprietary 132



Learning Objectives Summary — Part 2 (continued)

TOPIC 11: SALES TAX

You should now be able to:

Turn on and set up Sales Tax

Report and file sales tax using the Sales
Tax module

Update Customers as well as Products
and Services

e
iy S )

N\

v

@ Gliickbooks.
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Learning Objectives Summary — Part 2 (continued)

TOPIC 12: EXTRA INFORMATION ON TRANSACTIONS

You should now be able to:

Add attachments to QuickBooks Online
Use the Search feature

Generate Custom Fields

TuIt
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Learning Objectives Summary — Part 2 (continued)

TOPIC 13: REPORTING

You should now be able to:

Understand the benefits of using
QuickBooks Online Reports

Recognize differences in reporting by
subscription level

|dentify common report settings and
browser modifications

Set up Grouped Reports

TuIt
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Learning Objectives Summary — Part 2 (continued)

TOPIC 14: EXPANDED FUNCTIONALITY

You should now be able to:

Open and turn on QuickBooks Labs

Use Google Chrome Tabs and
Bookmarks

Download the QuickBooks Desktop app

\\\\\
. ‘ ke Dol
I h I r r 20% off 20% off monthly fee S
- Taxes "
Intuitive cash flow forecasting - Business Bill Pay has Never Been
isualise you future bank Simgler

Accounting

ek ke ek ek e e ke

Install QuickBooks Online on mobile
devices

TuIt
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Learning Objectives Summary — Part 2 (continued)

TOPIC 15: SUPPORT

You should now be able to:

Get started with video tutorials @gﬂilckbooks

Understand the Help function . '“‘
Find resources on navigation differences Qu ICkBOO kS R
between QuickBooks Desktop and o n I i he

QuickBooks Online

quick tour

TuIt
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Topic 16: QuickBooks Online Accountant

LEARNING OBJECTIVES

Upon completion of this topic, you should be
able to:

Access the QuickBooks Online Accountant test
drive company

|dentify features of QuickBooks Online Accountant

our first Swipe cards in
i Ers0! itl

n
mobile app

Access QuickBooks Online Accountant

$1,774
Net income for last 30 days
8 TO REVIEW
7
ssoc0 [
Income
14 TO REVIEW

eeeeee
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What is QuickBooks Online Accountant (QBOA)?

Provides central access to clients’ QBO company files
Offers features for managing your practice

Lets you manage your firm’s books

Special accountant-only tools

Free to accountant users

No extra charge to QBO client users (one of the 2 Accountant firms allowed in QBO
Simple Start, Essentials, and Plus; one of the 3 allowed in QBO Advanced)

TuIt
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How do | get QBOA?

1. Decide on Intuit ID you want to use for your new QBOA firm

2. Sign up for QBOA using that firm Intuit ID here:
https://quickbooks.intuit.com/accountant-sign-up/

3. Give clients the firm’s Intuit ID designated email address to invite you to access their
QBO company as 1 of the free “Accountant” users

4. Invite staff as Team users

5. Delegate appropriate permissions and access to client QBO companies

TuIt
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How do | get QBOA?

Then...

1. Centralize wholesale billing plan for the firm, editing billing info

2. Manage all wholesale client subscriptions

3. Use “Your Books” for firm’s bookkeeping, accessed by Team users (only those with
permission)

@ quiickbooks.
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How do | log into QBOA?

1. Navigate your browser (preferably Chrome) to gbo.intuit.com
2. Signin

3. You may see these options:

QuickBooks Accountant

INTUIT

@ quickbooks @ turbotax

Sign In

ccount for everything Intuit,
QuickBooks. Learn more

G Sign in with Google

QuickBooks Companies
Canceled Companies

4. Select which QBOA firm to open

@ quickbooks.

UUUUUU

Intuit Confidential and Proprietary
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What do | click on?

ab quickbooks

I Sign out
Please select the company you want to open

QuickBooks Accountant

» Hughes Consulting

w Lane Group LLC
Erin's Tutoring
Manuel's Construction
Rock Castle Construction
Stone Productions

QuickBooks Companies

Wednesday Works

Canceled Companies

Castle Rock Construction € 4 Your company data is scheduled to be deleted on 24 Mar 2017,
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What do | see when | log into QBOA?

@@ Accountant

YOUR PRACTICE
I

Team

Wark #

Prodcheisor 3

T o
Crlneiiw
Dashbeard

Barking

Sales
Procects
Warkers
Roports
Taxes

Milgage

Exgenied ¥

Acounting »

=  GOTOQUICKBOOKS + [ Accountant Tools

Adams Guild Gibson LLC

Esther's clients

CLENT [ CONTACT

@ Beawtiful Landscapes 12

Brad Hall

@ Biyes Forney

@ Castle Construction Company
Clayton Adams, Muiican
Esthad's Elagart Designs Inc,

@ Esthar's Etiquette Studio

@

Foseign Hame Cutrency Clent
€3 Full Service Payrol

General Product Store
@ Heather's Corsulting Business

Importing Test

EMAIL / PHONE BANKING PREF FOR TAXES
Info@info.com O wnacoepted transsctions Raviaw Dsta
{(&50p 3214567 ot o 733 chiyi g
hizemail@email.net

Iunaq-:ujnpht! transactions Review Dats
Info@eample.com
+1 8185555555
astae 1001, 18gmail.com
=1 4146818424%
entherriedbergiarp foreign@gmailcom 43 unaccepled tansactions
=1 414818428% i of B4 clags ag

Raview Dats

{555) 200-9000

erin@boskieepersfriend.com

ghconsultent@gmall.com

(3) Help

ThX RETURMS

2019 Create tax refum
2018: 2 tax raturns | »

Credte Tax return

Craate 1 rgturm

Crate tax raburn

Criate 14x riturn

Craats 1ax raturn

Create tax reburn

Create 1ax réturn

Craats tax réturn

Create tax reburn

Create tax return

Craats tax raturn

All Clients

A Q0 B

Feedback?

£
& ?‘_'.

ACTIONS

Edn clignt | »

Edn cliem »

Edn cham «

Edh client | =

Edi clian | »

Ednt chant |

Edn client | »

Edit client | w»

Edint client |«

Edit client | »

Edit clien | =

Edit client |

@ quiickbooks.
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Client List

@

infurt
quic

kbooks.

@ Accountant = |cowauickiooks « | 2 Accountant Tools (&) teln a N @ &
T Adams Guild Gibson LLC Foadback? (EEEERT
Esthar's clients
TOUR FRACTICE
Cllents | ;
Q, | Al Clignts w7 &
Team
B CLENT/ CONTACT EMAIL f PHOME BANKING PREP FOR TAXES TAX RETURMS: ACTHONS
cigvipor
Boautiful Landscapes 12 Infplinfo.com 3 unaccepted transactions 201%9: Croate tax return
Rirvigw Data Edit chian
Work @ @ R v {850} 3214567 i 2018: 2 tax roturns v e
Apod ::"'d":'" hisamail@amail.nst Cridte TaX Paturn Edit cliant | w
el Ha
YOUR BOOKE @ Bty Fea g Crinabe Lax raturn Bl cliant | w
] 2 bed 1 e
e @ sl Constraction Comgiany una:.:n.:ap st Rérvigwr Data Crisate 1ax raturn Edit client | »
i of 903 s
Dashboaed
Clayton Adama, Musician Criale 1ax réturn Edin client | w
Banking
ki e info@example.com & i
v 3 ( risturn L
Eiwrisi sther's Elegart Designs Inc S R et lax retu clignt | »
e ik estee 1001, 18gmail.com iz il
- wiher's Eti bl ¥ b ta b L Ll
e @ er's Etiquette o4 AR AT risate tax return clignt| =
estherfriedbergiarp forel meadlcom
Eraecal @ Fosuigr Hama Cuatrency Client “ :1&&1341:; P g8 :‘3:“_“‘1‘??:‘1 Haactons Craate tax riturn Ediit client »
Warkers
@ Full Service Payroll Review Data Create tax return Edit cllent| »
Roports
an General Product Store {555 ) 300- 2000 Create tax return Edit chent| »
Tawid 3
Milsage @ Heather's Corsulting Business erin@bookkespersfiend.com Croate tax raturn Edit chant| »
Rooumtie Imiporting Test ghoonsultant@gmall.com Craate tax raturn Edlt client| »

Intuit Confidential and Proprietary 146



Client Details: Contact Info

@ Accountant

t + New ,

=  GOTOQUICKBOOKS « E Accountant Tools

@ Help

¢ Beautiful Landscapes 12 42 | Beautiful Landscapes 11 =1 o

YOUR PRACTICE
Clients

Team
ProAdvisor

Work e

Apps

YOUR BOOKS

Overview @
Dashboard
Banking
Expenzes
Sales
Projects
Workers
Reports
Taxes
Mileage

Accounting

Notes

Bookkeeping Payroll @B Shared documents

Add anote...

PINS

2019

oCT

oCT

ocT

oCT

Strongly dislikes Jan in accounting

Alicia Karz Pollock, 1:07 PM

Likes chicken McNuggets

Bryce Forney, 1:16 PM

Close books by end of following month.

Bryce Fommey, 1:16 PM

Call Tsmmy on 5/31/18 for new project

Bryce Forney, 1:16 PM

Strongly dislikes Jan in accounting

Alicia Katz Pollock,
Oct 3,2019, 1:07 PM

Client likes the Red Sox, don't EVEN mention the Yankees

Heather Saterley,
Sep 4, 2019, 2:24 PM

Office will be closed for the second half of September. Roberta will be svailsble in case
of emergency or will respond within a few days for non-emergencies
http://mypropertymanagement.com/

Laura Redmond,
Sep 12, 2017, 9:29 PM

@ quiickbooks.
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Client Details: Notes and Bookkeeping

@ Accountant —

YOUR PRACTICE
Clients
Team
ProAdvisor
Work

Apps

YOUR BOOKS
Dashboard
Banking
Sales
Expenses
Projects
Workers
Reports
Taxes

Accounting

Go to client’s QuickBooks ¥

< LarryIS Landscaping & Garden Supply 844 Larry's Landscaping & Garden Supply [ &)
v
Notes Bookkeeping @9 Payroll Shared documents Tax
Add a note... PINS

This client likes to talk, so call late in the afternoon

Bryce Forney,

Jun 29,2018, 12:31 PM

Save

JUN

29

MAY

24

MAY

24

Don't call before 8:00 am EST

Michelle Long,

This client likes to talk, so call late in the afternoon
s chientli s ! ’ May 24, 2018, 9:33 AM

Bryce Forney, 12:31 PM

Office will be closed for the second half of September. Roberta will be available in case of emergency or will res
pond within a few days for non-emergencies.

http://mypropertymanagement.com/

Testing editing a note

Michelle Long, 9:33 AM

Don't call before 8:00 am EST

Michelle Long, 9:33 AM

EDNESN © ¢ © O

@ quiickbooks.

Intuit Confidential and Proprietary 148



Client Details: Payroll

@ Accountant

YOUR PRACTICE

Chanty
Team
FroAdnaar

Work &

YOUR BOOKS
Cragtidw
Dashboard
Banking
Expanied
Sales
Froqpectt
Wiorisrs

Repars

GOTOQUICKBODKS » [ Accountant Tools

!.vl‘:lff}"'S Landsca p:ng & Garden Su ppl}" 247 Larry's Landscaping & Garden Supgly (21 P

Mabed Bookkesping

TR 155 ] Shaned docurments Tax

Paryroll states Payrofl blocosd  Moxt pay dabe: 04/03:2020 Al paychecis | Run payro

e - T
TAX PAYMENT

Faciers! Taces (781/944)

BA Inzoenes Ton

PA Insserre Tax

Al o Tax

Facers! Taves (781,944)

View all tax paymaents

CENL201R

ara2mey

1271372018

13132018

S e

AMOUNT

1625

5%.82

53£.84

581558

FERIOD

Polay 15 50 May 17

Apramadpr 8

Flaw §us Maw 11

Telay 1 0o bay 31

Sul ¥ o dul 30

o

a0 @ &

Review in QuickBooks

Mo e for review

b

@ Enhamced

@ quiickbooks.
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Client Details: Shared Documents

@Ammtant

YOUR FRACTICE
Chenty

Team
ProAdiizor
Wiorec =

ADpS

YOUR BO-0ES
Croarvigw
Deshboand
Banking
Expansas

Salen

Misage

Accounting

GO TO QUICKBDOKS » E Accountant Toals

¢ Larry's Landscaping & Garden Supply g47

Netes Bockkeeping Fayec!| (EEED

Shared documents

—

Larry's Landicaping & Garden Supply =1 o0

‘ & These are shared documents

Bonh you s your chant o view, sod. snd delens thess docomens

[ oocument

[0 1] xiraLehowver_ 20180621 _0.mpa

D b allocation spreadsheet for QBEOM dsx
3

O Westin bill.pf

O ! Image./pg
! |

D u pink flowers.png

O] @08 chent replies to smalljog

[0 [ reloaatnachmentpdt

REQUEST

manthly loan stabemant

Bl Srta /ey il

Flaaig upioid July Bisk imetemens

Migrcihann Sves Stesamant

Mlieverast Sl SLetemant

Feligeripibarh Peeudil

P Chan ROt

Chisan-ong 0n SxDands

Feed copy of invoce
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Client Details: Tax
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QBOA Team List
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Team Details: Firm Administration and Books

@
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Team Details: Client Access

Edit user X
Ginger Vick
Staff Accountant
User Profile : Firm Administration and Books Client Access
Find a client q

CLIENT .
Client access

Granting user access to a client gives them full
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Online file.
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ProAdvisor Tiers
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Your Books

@ Accountant

G

[CUR PRACTICE
Fliants

wam

taAdvisar
Mok &

kopt

[OAE BOOKS

anking

Expanses

fraiecty
Pperiprs

fporis

]

hocounting

!

GO T QUICKBDOKS »

INCOME Lim 305 duys

5139

CIFEM INVQICES

5139
OVERDUE IVCNCES

51,150
PAID LAST 30 Di&Y5

SALES Last 30 dayn W

$1,280

Last 30 days

5.2

40

A 18 My 15

E Accountant Tools

A Adams Guild Gibson LLC

EXPENSES Last 30 de W
51,225
Last 30 days
W 51,200
Kot
W55

Comed Gaesshi Sesil

DISCOVER MORE

Find the right
insurance

@

Explore afardable
Everdgd GONEAE B
SO WU Budingdl right
fram QuigkBonky.

Sed Covinage option

PROFIT AND LOSS
555

et income forlast 30 dis

List 30 dirs. W

£1.225

Eupgaday

el
recme

BANK ACCOUNTS

Bank of Amarica

ek ba'enie
in Qu-rioaa

@ Help

g

1540 e

1
$59. 28000

1072 Billcem Moy Out Clearing

n Gucidoois

Canh on hasd
n Qucidoo

Chada Chetking

n Quizklizcin

Chais lak

O gaBacis

Connedt attounts

Fi00.000.00

RIE0D

Goo o registers W

See all sy

T 00 g

@ quiickbooks.

Intuit Confidential and Proprietary 156



QBOA Toolbar and Client Switcher

Back to practice

ALL CLIENTS
Beautiful Landscapes 12
Bryce Forney
e Construction Company
Esther's Etiguette Studio
Foreign Home Currency Client

Full Sen wrall
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Accountant Tools
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QBOA Test Drive Company

Bookmark this link for direct access to the test drive company
(Craig’s Design and Landscaping Services)

— Sample Company v E Accountant Tools

v Craig's Design and Landscaping Services pavacy I
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Learning Objectives Summary — Part 3

TOPIC 16: QUICKBOOKS ONLINE ACCOUNTANT

You should now be able to:

Access the QuickBooks Online Accountant test
drive company

|dentify features of QuickBooks Online Accountant

Send your first Swipe cards in
invoice ers itl

on
mobile app

Access QuickBooks Online Accountant

$1,774
Net income for last 30 days
8 TO REVIEW
7
ssoc0 [
Income
14 TO REVIEW

eeeeee

@ quiickbooks.
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Questions?
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