
PROPERTY RECORD OF EQUIPMENT AND CONTROLLED SUPPLIES

SBDC Service Center:
Quarter:

Calendar Yr:

Date:

I understand that all controlled supplies and equipment purchased with SBDC Program funds are property of the SBDC Program and not my intitution's. I certify that this property record is complete and accurate:

       SBDC Service Center Director, signature Date

Please add columns as needed for additional items
Description of the 

Property
Serial or Other 
Identification 

Number

Subcontracted 
Insitution 

Identification 
Number if Applicable

SBDC Program 
Identification 

Number (Assigned by 
Lead Center)

Source of Funding

The Subcontracted 
Institution Account 
Number the Item 

Was Purchased From

Who Holds the Title

Acquisition Date
Cost of the Property

Percentage of Federal 
Participation in the 

Property Cost
Property Location 
(Address, Bldg #, 

Room #)
Use (what is the item 

used for)
Condition

Date of Disposal
Sales Price (If 

applicable)
Description of How 

Property Was 
Liquidated Including 

Who, How, etc.
Date of Prior 

Authorization From 
SBDC Lead Center to 
Liquidate Equipment

Attachment H


