NMSBDC Job Creator of the Year
Procedure

Purpose/History: Each year the NMSBDC State Office selects one service center to be recognized within New Mexico as the NMSBDC Job Creator of the Year.
[bookmark: _GoBack]Procedure:
1. On November 1st of each program year the NMSBDC Associate State Director of Grant Compliance utilizes the Benchmark Calc Sheet to identify the performance score for all NMSBDC service centers performance for the most recent year end (Oct 1 – Sept 30). Using the Jobs Created and Retained, Percent Accomplished column the top performing center for the pervious program year is identified.
2.  The NMSBDC Associate State Director of Grant Compliance sends the completed spreadsheet and performance score to the NMSBDC State Director along with identification of the top scoring center by November 7th each year. 
3. Upon recite of the above data the NMSBDC State Director evaluates the finalist based on the following criteria.
Evaluation Criteria
· The percentage the center exceeded assigned bench mark for Jobs Created and Retained.

· SBDC must be in good standing with SBA. This includes but is not limited to having no outstanding examination or review findings. 

4. The NMSBDC State Director announces the winner to the NMSBDC State Office team by November 18th. The NMSBDC State Office team is expected to keep the selection confidential until the formal announcement and award presentation at the next scheduled statewide meeting.
5. On November 19th the NMSBDC Associate State Director of Outreach and Program Development obtains photo and Bio for press releases.
6. By November 30th the NMSBDC Associate State Director of Outreach and Program Development obtains the award from the previous awarded center and purchases the engraving for presentation to the new winner at the next statewide meeting.


